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O0mue no0KeHUs

.Hacrosmmii Ilopsimox pa3paGoTKH M yTBEpHKICHHS JOKAIbHBIX HOPMATHBHBIX aKTOB
MAJIOY «llentp pasButus pe6énka - nerckuii can Ne64 «Jlanapiuy (nanee-Yupexnenue) paspadotan
C LENBIO pa3rpaHuyeHHs IIOJHOMOYMH, ONpeeeHHS MOPs/IKa ACHCTBHIA, i HAlpaB/ieH Ha u30eKaHue
HapYIIEHAH KOHCTUTYIMOHHBIX HOPM, HOPM TpPYJOBOIO 3aKOHOJATENLCTBA, 3aKOHOAATENHCTBA 00
00pa3oBaHUH M UHBIX IIpaB U CBOOO IPak/iaH.

Hacrosaumii Ilopsnok ompenenser ofumme TpeOoBaHHS K IMOPSAKY pa3spabOTKH IPOEKTOB
JIOKAIIBHBIX HOPMATHBHBIX aKTOB, OCHOBHBIE TPEOOBAHHS K COACPKAHUIO JOKATbHBIX HOPMATHBHBIX
aKTOB, MIOPS/KY IIPUHATHS yKa3aHHBIX aKTOB, @ TAK)KE BHECEHHE B HUX JOMOJIHEHHH U H3MEHEHHH.

2.IlonsiTHE JIOKAJIBLHBIX HOPMATHBHBIX AKTOB

2.1. Tlonsatne 0OKAIBHOTO HOPMATHBHOIO akTa. [10j1 JOKAIbHBIME HOPMATHBHBIMU aKTaMH B
cMbiciie Hacrosuiero Ilopsjka moHuMaioTcs pa3pabaThiBaeMble W MPHHUMAEMBIE B YupexaeHuH B
COOTBETCTBHHU C €r0 KOMIICTEHILMEH, ONPEAEICHHON IEHCTBYIONIMM 3aKOHOIATEILCTBOM H Y CTaBOM,
BHYTPEHHHE  JOKYMEHTBI,  YCTaHaBIMBAlOlME HOPMbl  (mpaBuia)  oO0mIero  Xapakrepa,
peIHa3HAYCHHBIC JUIS PETyIMPOBaHHMs IIPOU3BOICTBEHHOMN, yIIpaBieHYeCKoH, HHHAHCOBOM, KaJpOBOi
M HHOH (YHKIMOHAIBHOH IEATEIBHOCTH BHYTPH Yupexkaenus. JIOKaJIbHBIM HOPMATHBHBIM aKTOM
BBICIICH FOPHIMYECKON CHIIBI [IPU3HACTCS Y CTaB YupeskaeHus.

2.2. JloxanbHBIE HOPMATHBHBIE aKTbl, peryJIHpylole 00pasoBaTeNbHbI IPOLECC B
Yupexknennu KOHKPETH3UPYIOT NpaBa U 0053aHHOCTH Y4aCTHUKOB 00Pa30BATEIbHBIX OTHOICHHUH.

2.3. JloxanpHple HOPMATHBHBIE AKTHI, PETYIHPYIOLIHE TPYAOBBIE OTHOLIEHHS B YupexieHuH
COCTAaBJISIOT 0COOYH0 00NacTh OTHOMIEHHH MexAy paboTojareneM M pabOTHHKAMH YupeskIeHHs.
PaspabareiBaioTcst 1 peausaiuu npa pabOTHHKOB, HCIIONHEHHS HMH 00S3aHHOCTEH, O/IepKaHHS
JUCLUIUIAHEL B TPYIOBOM KOJUIEKTHBE,

HopMbl J0KaIbHEIX HOPMaTHBHEIX aKTOB YupexkeHns, YXYIAIOLIIE [OI0KeHHe PAGOTHHKOB
N0 CPaBHEHHIO C YCTAHOBJICHHBIM TPYAOBBIM 3aKOHOZATEIHCTBOM M WHBIMH HOPMATHBHBIMH
NPaBOBBIMH ~ aKTaMH, COAEPKAIIMMH HOPMBI TPYZOBOTO IIpaBa, KOJUIEKTHBHBIM JIOTOBOPOM,
COIVIAIICHHAMM, @ TaKKe JIOKAJIbHblE HOPMATHBHBIE aKTBl, MpUHATEIE 03 CcoOmoneHHUs
ycTaHoByeHHOro crarbert 372 Tpynosoro Konekca oprana paGoTHHKOB, He MOUIEKAT IPUMEHEHHIO.

JlokasibHble HOPMATHBHEIE AKTHI YupekieHns YTBEPIKAAIOTCS paboToxaTeNeM (3aBELyrOLInM)
BIIpe/ie1axX KOMIICTCHIMH B COOTBETCTBUM C TPYAOBBIM 3aKOHOJATEIBCTBOM U HHBIMHHOPMATHBHBIMH
IPaBOBBIMH  AKTAMH, COJCPXKAIIMMH HOPMBI TPYAOBOrO IpaBa, KOJUICKTHBHBIMH JOTOBOPAMH,
cornawenusamH (4. 1 ct. 8§ TK PO).



2.4. YHupunupoBaHHbIX (opM IS NPUHATHUSA JIOKAJIBHBIX HOpMAaTUBHBIX akToB J[OY He
ycTaHaBlMBaeTcs. VICKoueHrne cocTaBisitoT mratHoe pacnucanue (popma Ne T-3), rpaduk oTimyckoB
(popma Ne T-7) m ¢dopmbl JOKaJIbHBIX HOPMATHBHBIX aKTOB, YTBepxkIeHHbIe llocTaHoBieHHEM
I'ockomctara Poccun ot 05.01.2004 Ne 1 «O06 yTBepx)acHUU YHUDHUITUPOBAHHBIX (POPM MEPBUUHOU
YUETHOM TOKYMEHTALUU 110 YYETy TPYJa U €r0 OIUIAThI».

@opMBl  OCTaJbHBIX JIOKAJIBHBIX HOPMATHBHBIX aKTOB  YupexueHus, paboToaaTeNlb
(3aBenyroluil) ONPENENIAET CAMOCTOSITENbHO. JTO MOTYT OBITh: MHCTPYKLIMU, METOJAUKH, IIOJIOKEHUS,
MpaBuJia, CTAHJAPTHI, IPUKA3bL, U JIP.

3.KJIaCCH(l)I/IKaIIHH JIOKAJIbHBIX AKTOB:

3.1. Ilo cTeneHu 3HAaYUMOCTH:

— 00s13aTeNIbHbIE — COCTAB TAKUX JIOKAIBHBIX aKTOB OIPEAEICH TPYAOBbIM 3aKOHO1ATEIbCTBOM.
TpynoBoii kogekc PO comepxkuT npsiMmoe yKka3aHue Ha MPHHATHE MOJOOHBIX JOKYMEHTOB (HAaIpuMep,
cT. cT. 189, 135 TK PD).

— HeoOs3aTeNbHBIE — TakKWe JOKYMEHTHI MpSIMO HE MPEIyCMOTPEHBI TPYIOBBIM
3aKOHOJATEIbCTBOM, pab0TOAaTeNIb IPUHUMAET JIOKAJIbHBIE aKThl IO CBOEMY YCMOTPEHHIO.

3.2. Ilo cepe neitcTBus:

— 0011Iero xapakTepa, pacpoCTPaHsIOIMECs HAa BCIO OpraHU3alltio;

— CHELMAIIBHOTO XapaKTepa, Kacaroluecs OT/IEIbHBIX BOIIPOCOB.

3.3. Ilo kpyry auu:

— pacIpocTpaHsIoIIKecs Ha BceX paOOTHUKOB OPraHU3alNY;

— pacnpocTpaHsoLIecs Ha ONPEACICHHYIO KaTerOpHio pabOTHUKOB;

3.4. Ilo cnocoOy npuHATHS:

— NpUHUMaeMble paboToaTeaeM eAMHOINYHO;

— IPUHUMAEMbIe C Y4€TOM MHEHUS IpPEeICTaBUTEIBLHOIO opraHa pabOTHUKOB. B 3ToM ciyuae
IIpU NPUHATUYU JOKAJIBHBIX aKTOB HEOOXOIMMO COOJIIOAATh MOPSIOK, IperycMOTpeHHbIi cT. 372 TK
PO.

3.5. Ilo cpoky neicTBus:

— IIOCTOSIHHOTO JEMCTBYS,

— 6eccpoyvHbIE;

— C OIIPEJIETICHHBIM CPOKOM JIEHCTBUS.

3.6. [1o cpoky xpaHeHuUs:

— IIOCTOSIHHOTO XPaHEHUS,

— 75 mer;

— IpyTHe.

4. CTpyKTYpa U cofeprKaHHe JIOKATbHbIX HOPMATHBHBIX AKTOB

4.1. CTpykTypa U cofepKaHue JIOKATbHBIX HOPMAaTUBHBIX aKTOB 3aBUCAT OT Kpyra BOIPOCOB, B
OTHOIIECHUH KOTOPHIX HEOOXOIMMO MPUHATHE TAKUX AKTOB.

VY CIOBHO CTPYKTYpY JIOKAJIBHBIX aKTOB MOKHO Pa3ZeINTh HA CIETYIONINEe YaCcTH:

— 001IMe MOJIOKEHHUSsI: TIepeUeHb PeryJIupyeMbIX BOIIPOCOB; HOPMATUBHBIE MTPABOBBIE AKTHI, B
COOTBCTCTBMHU C KOTOPBIMH JIOKAJbHBIN aKT MNPUHUMACTCA, MNOAPA3ACIICHHUA WKW KaTCropuu
pabOTHUKOB, MMOAMNAAAOIHNE O] IEHCTBHE JOKATHHOTO aKTa;

— OCHOBHAsl 4YacTh: [paBa W O00S3aHHOCTH pabOTHHKA W paboTonaTens; MpOoUEeAYypbl, He
OIpeJie/IeHHbIE 3aKOHO/AATENIbCTBOM; TOPSIOK B3aUMOICHUCTBUS CTPYKTYPHBIX IOJIpa3/IeieHU B
3aBUCUMOCTH OT CHCHI/ICbI/IKI/I JJOKAJIBHOT'O aKTa, HeﬁCTBHﬂ CTOPOH, CPOKH, OTBETCTBCHHOCTD U IIP.

— 3aKJIIOYMTe/bHbIe TOJI0KeHHMA: BpeMs BCTYIUJICHUS JIOKAJIbHOTO aKTa B CHIIy, NEpEUYeHb
JJOKAJIBHBIX aKTOB HJIN OTACJIbHBIX HOHOX(GHHﬁ, IMpEKpalarommx HeﬁCTBHe C IIPUHATHUEM HOBOI'O aKTa.

JlokanbpHBIE aKThl MOTYT COJEp)KaTh MPHIIOKEHHs, KacaloIlHecss BOIPOCOB, OTPAaXKEHHBIX B
OTHUX aKTax.

4.2. TekcT TOKaTbHOIO HOPMATUBHOTO aKTa COCTABIISETCSA HA PYCCKOM SI3BIKE.
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5. Pa3paboTka HOPMATHBHOTIO JIOKAJIbHOI0 aKTa
[TpoeKThI TOKATBHBIX HOPMATUBHBIX aKTOB pa3pabaThIBAIOTCS MO perieHurollenarornaeckoro coBera,
OO6miero coOpaHusi WIMAIMUHUCTPALUUA YupexaeHus B 3aBUCUMOCTH OT HMX KOMIIETEHIIUH,
ONPEACICHHON3aKOHOM U Y CTaBOM YupeK/JICHUS.

5.1. Dramnbl pa3pabOTKU MPOEKTOB JOKATBHBIX HOPMATUBHBIX aKTOB:

5.1.2. Onpezenenuie BOPOCOB, MO KOTOPBIM TPEOYIOTCS pa3paboTKa U yTBEPKICHUE

JIOKAJIbHOTO HOpMaTHBHOro akTa. [loTpeGHOCTh BBISBISETCS B XOJE COBELIaHH, coOpaHui,
wianepok. Camu paOOTHUKUA YupexaeHus: MOTYT BBICTYIIUTh C MHHUIIMATUBON CO3JIAHUS JIOKAJTHHOTO
HOPMAaTUBHOTO aKTa MPH BBIABICHUU B X0/€ pabOThl HEYPETYIUPOBAHHBIX BOIIPOCOB.

5.1.3. Co3ganue paboueli Tpymiibl MO pa3padOTKe JIOKATHPHOTO HOPMATUBHOTO aKTa.

5.1.4. HasnadueHue OTBETCTBEHHOI'O  PYKOBOAWUTENs  paboyeil  rpymmbl, KOTOPBIH
Oy/eTKOOPAMHUPOBATH YYaCTHUKOB u KOHTPOJIMPOBATH YCTaHOBJICHHBIC CPOKH
pa3paboOTKUIOKAILHOTO HOPMATUBHOrO akTta. OcranbHble YIEHBl TPYIMIbl BIpPaBe BHOCUTHh
NPEUVIOKEHUS] W 3aMeuyaHuss B XOJE€ IOATOTOBKM IpoeKTa JokyMmeHTta. [lpu HeoOXxoammocTu
OTBETCTBEHHBII HCIIOIHUTENb TOPa0daThIBAET €ro C yU€TOM BHECEHHBIX 3aMEUaHui.

5.1.5.CornacoBanue MpPOEKTa JIOKAIBHOrO akTa. Ha 1gaHHOM »3Tame mpoeKT HEeoO0XO0AuMO
COIJIacOBaTh C y4acCTHUKAMU pabouel TPYyMIbl U IPYTMMH 3aUHTEpPECOBaHHBIMH nunamu 5.6.ITocne
COTJIACOBaHUS MPOEKT TepeIaeTcsl Ha YTBEpXKAeHue padortoxarento. Ecnu s npuHATHS JTOKaIbHOTO
aKTa HeoOXOJIUMO YYUTHIBATh MHEHHUE MPEJICTABUTEIBHOIO OpraHa paboTHUKOB (Ipodcoro3a), To 10
YTIBEp)KIEHHsSI paboTojaTreieM TMPOEKT TOKYMEHTa M OOOCHOBaHHE 10 HEMY JOJDKHBI OBITh
HarpaBJjieHbI B 3TOT opraH. (ct. 372 TK P®.)

6. [IpunsATHE JIOKAJBHBIX HOPMATHUBHBIX AKTOB

6.1.Cornmacao cr. 12 TK P® jokanbHBIi aKT BCTyHaeT B CHIy CO JHS €r0 IPUHATUA
paboTozaresieM UM CO JIHS, YKa3aHHOTO B 3TOM JIOKYMEHTE.

Paboronarens MOXKeT NPUHATH JIOKATbHBIE aKThI CIIEIYIOIIUMHU CIIOCOOaMMU:

— YTBEpUTS;

— U3JaTh NpUKa3 (pacrnopsukeHne) 00 yTBEPKASHUH JIOKATbHOIO aKTa.

6.2.YTBepxkas JOKaJIbHBIM akKT, padoTojaTeNb JOKEH IMOCTAaBUTh MHOIMHMCH B PEKBU3UTE
“I'pud yrBep>KAeHHs JOKYMEHTa . DTOT PEKBU3UT pacloiaraioT B IPaBOM BEPXHEM YIIIy JOKYMEHTA.
[Tomumo moamucu rpud momkeH coctosTh u3 cioBa Y TBEPXKJIAKO (6e3 xaBbluek), HAMMEHOBAHUS
JOJKHOCTH JIMIA, YTBEPKIAIOUIET0 TIOKYMEHT, €ro MHUIMAIOB, (paMUIIUU U JaThl OMUCAHUS.

6.3.1lpn yTBEpX)ACHUM [OKYMEHTA HECKOJBKMMH JIOJDKHOCTHBIMHM JIMIIAMH HX IOANNCU
pacrojararoT Ha OJJHOM YpOBHE.

6.4.JlokanbHBII aKT MOXET NpPUHUMATbCAd MyTeM HW3JaHus IpHKa3a (pacrnopspKEeHus).
YHudunupoanHoil Gpopmbl 1715 TaKOro MpHKa3za HE MPEAYCMOTPEHO, TOATOMY paboToaTeNb BIIpaBe
OIpENIeNIUTh €€ CaMOCTOATENbHO. B mpukaze o0 yTBepKJIEHHM JIOKAIbHOTO aKTa HEOOXOIMMO
OTpa3UTh:

— J1aTy BBEACHHUS JIOKAIBHOT'O aKTa B IEHCTBHUE;

— yKa3aHue 00 03HAKOMJICHMH paOOTHUKOB C JIOKAIbHBIM aKTOM U CPOKHU I 3TOTO;

— (paMUIIMH U TOJKHOCTH JIMLI, OTBETCTBEHHBIX 3a COOJII0O/IEHHUE JOKAJIbHOIO aKTa;

— IpyTue yCIOBHSL.

7. O3HaKOMJIEHHE YYACTHHKOB 00pa30BaTEIbHOI0 NMPOoIlecca ¢ JIOKAJIbHBIMHU
HOPMATHBHBIMHM aKTaMH

7.1. PabotHuku Yupexnenus (4acth 2 cratbu 22 TK P®) B 00s13aTebHOM MOPSIKE TOJKHBI
OBITb O3HAKOMJICHBI TIOJl JIMYHYIO POCIHCh CO BCEMH JIOKAJIHbHBIMH HOPMATHBHBIMU aKTaMH,
MPUHUMAEMbIMU B OpraHU3allMd U HEMOCPEJICTBEHHO CBSI3aHHBIMU C UX TPYAOBOU JEATEIbHOCTBIO.
Ecnm mokanmpHBIN akT KacaeTcs OOYYarolmuXcsl, UX POJWTENEH, OH JOHKEH OBITh JOBENEH 10 WX
CBEJICHUA.



7.2. Pogutenu (3aKOHHBIE IIPEICTABUTENN) 3HAKOMSTCS C JIOKAIbHBIMU HOPMAaTUBHBIMU aKTaMU
IIPU NOCTYIUIEHNH B IOIIKOJIBHYIO 00pa30BaTE/IbHYI0 OpraHU3alHtIo.
7.3. JlokanbHbIe HOPMATHUBHBIEC aKThI PA3MEIAIOTCS HA OHUIIMATIBHOM CaliTe YupekaeHHs.

8. I3MeHeHHe JIOKAJILHBIX HOPMATHUBHBIX aKTOB

8.1.PaGoronarens BrpaBe BHOCUTh U3MEHEHUS B JIOKAIbHBIC aKThI:

— B CBSI3U CO BCTYIUIGHHEM B CHJIYy JIMOO M3MEHEHHMEM 3aKOHAa WJIHM JPYroro HOPMAaTHBHOTO
MIPABOBOT'0O aKTa, COAEPIKAIIETO HOPMbI TPYIOBOTO MPaBa, KOJUIEKTUBHOTO JOTOBOPA, COTJIAIICHHUS,

— 10 COOCTBEHHOMY YCMOTpEHHUI0. B 3TOM cilydae BakHO, 4TOObI IPUHUMAEMbIE JIOKAJIbHbBIE
aKThl HE YXYJIIAdM TMOJOXKEHUS pPaOOTHUKOB MO CPaBHEHHIO C TPYAOBBIM 3aKOHOJATEIbCTBOM,
KOJUIEKTUBHBIMU JIOTOBOpaMHu, coryaieHusiMu (4. 4 ct. 8 TK PD).

8.2.I3MeHeHHsI BHOCSTCS B TOM K€ MOPsIKE, B KOTOPOM JIOKAJIbHBII aKT pa3padarbIBaics U
yTBEpXKAAJICA IepBoHadaibHO. HeoOXoauMo yuuThIBaTh, 4YTO W3MEHEHUS MOTYT 3aTparuBatrhb
ONpPECIICHHbIE CTOPOHAMM YCIIOBHS TPYIIOBOrO AOTroBopa, a corjacHo cT. 72 TK P® sro gonmyctumo
TOJIBKO T10 COTJIAIICHHIO CTOPOH. PaboToxarens BIpaBe B 0OJHOCTOPOHHEM IMOPSIKE H3MEHSThH yCIOBUS
TPYJIOBOTO IOTOBOPA TOJBKO B CIydae OPraHU3AIMOHHBIX UM TEXHOJIOTUYECKUX U3MEHEHHUH YCIOBUN
Tpyna. [Ipu 3ToM HEOOXOAMMO COOIOAATE MTPOLIEAYPY, onpenencHHyo B ¢T. 74 TK PO.

9. OT™MeHA JIOKAJBHBIX AKTOB.

9.1.Cornacho cr. 12 TK P® ocHoBaHusIMU 11 IpEKpaLeHUs JEHCTBUS JOKAJIBHOTO aKTa WIn
OTJIEJBHBIX €r0 MOJIOKEHUN SABIISIOTCS:

— MCTEYEHUE CpoKa AeicTBUs. Takas cuTyalus BO3MOXKHA, €CIM IIPU Pa3pabOTKe JIOKAIbHOIO
aKTa ObUI ompeneneH mepuoj ero aedctBus. Ilpu HacTymaeHMM yKa3aHHOTO CPOKa JIOKAJIbHBIA aKT
aBTOMaTH4YeCKH yTpauuBaeT cwiy. OT paboronmartens He TpeOyeTrcs HU3JaHUs JOMOJIHUTENIBHBIX
JTOKYMEHTOB, ITOATBEPKAAIONINX ATOT (PpakT. B kauecTBe mpuMepa MOKHO MPUBECTH IpaK OTITYCKOB.
B cuiy npsmoro ykazaHus 3akoHa TpaUK OTIYCKOB YTBEPXJAeTCsl €KEroJHO M IpeKpalaeT
JEHCTBHE 110 OKOHYAHUH KAJICHIapHOT0 TO/a;

— OTMEHa (IIPU3HAHUE YTPATUBIIMM CHITY) JIOKAJILHOTO aKTa JMOO0 OTAEIbHBIX €ro MOJOXKEHUN
JPYTUM JIOKQAJIBHBIM aKTOM;

— BCTYIUIEHHE B CWJIY 3aKOHAa WIM APYroro HOPMAaTHUBHOI'O IPAaBOBOIO aKTa, COJEPIKAILEro
HOPMBI TPYIOBOTO IIpaBa, KOJUIEKTUBHOI'O JOTOBOPA, COIVIAIIEHWs, KOIJa YKAa3aHHBIE AaKThl
yCTaHaBJIMBAIOT 0oJiee BBHICOKUH YpPOBEHb rapaHTHH pabOTHUKAM IO CPaBHEHUIO C J€HCTBOBABLIMM
JIOKAJIbHBIM aKTOM.

9.2.Ecnu npuHAT 3aKOH WJIM JIpYroil HOpMaTUBHBIA MPABOBOM aKT, yCTaHABIMBAIOUIMNA Oojee
BBICOKHI ypOBEHb rapaHTUil paOOTHHUKAM MO CPABHEHMIO C JIOKAJIbHBIM aKTOM, JAE€WCTBHE JIOKAJIHHOIO
aKTa WU OTIEIBHBIX €ro MOJI0KEHUN ITPEKPaIacTCs.



